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Seed Funding Guidelines
Updated December 2008

Community of Practice (CoP)

Application for SEARCH Canada Seed Funds 2008-2009
Section I

Funding Parameters

· Maximum of $1,500 per application to initiate a community of practice 

· Applications will be accepted on two occasions throughout the fiscal year: April 1st and October 1st  

· Funds to be expended within 6 months: by end of September for the April funding period or end of March for the October funding period

	
CoP Title
	     


	
	Name
	Title
	Organization 

	Applicant/Administrative Lead
	     
	     
	     

	 Manager of Applicant/Administrative Lead 
	     
	     
	     


	Applicant/Administrative Lead Phone number
	     

	Fax number
	     

	Email address
	     

	Mailing address
	     


	Applicant Manager’s Phone number
	     

	Fax number
	     

	Email address
	     

	Mailing address
	     


	Applicant/Administrative Lead Declaration

	I identify this as an application for seed funding to support the initiation of a community of practice.  

	
	
	     

	Signature of Applicant 
	
	Date


	Manager of Applicant/Administrative Lead Review 

	I have reviewed the following Community of Practice application, have considered additional supports that may be needed from the sponsoring organization, and request that seed funding be allocated as outlined.

	
	
	     

	Signature of Applicant’s Manager
	
	Date


	Attached:


 FORMCHECKBOX 
 Completed application form with all signatures (Section I)
 FORMCHECKBOX 
 Community of Practice Details (Section II)
 FORMCHECKBOX 
 Detailed budget (Section III)
Please submit original or PDF version of forms including all signatures to:

Christine Thompson

SEARCH Custom Program Manager, SEARCH Canada 

#306, 1109 17th Ave SW
Calgary, AB T2T 5R9

Email: christine.thompson@searchca.net 
Community of Practice (CoP) 
Section II: Details

	Briefly describe the objective of the CoP 

	     


	Identify the individuals/organizations/groups who will be involved in the CoP

	     


	Briefly describe outcome(s) you expect the CoP to achieve and how progress towards the outcome(s) will be assessed

	     


Community of Practice (CoP)

Section III: Budget

Please outline only budget items being requested from SEARCH Canada, not your overall budget or funds from other sources.
	CoP Title 
	     

	Applicant/Administrative Lead
	     

	Line
	Date of Budget       
	Revision  FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no

	
	Budget Item
	Projected Cost

	1
	Face-to-Face Meetings

Eligible: food and drink*, travel**, speaker honoraria
Ineligible: alcoholic beverages, entertainment

	
	     
	     

	
	     
	     

	
	     
	     

	2
	Communication

Eligible: videoconferences, teleconferences, online communication technology

Ineligible: cell phone charges

	
	     
	     

	
	     
	     

	
	     
	     

	3
	Dissemination

Eligible: development of written reports (secretarial or writing assistance, copying, printing, transcription); development of presentation materials (poster, slides, brochures, etc); travel costs to present project findings
Ineligible: conference registration and travel if project is not being presented

	
	     

	
	     

	
	     

	4
	Other

Refer to the eligible and ineligible expenses section of the Seed Funding Guidelines

	
	     
	     

	
	     
	     

	
	     
	     

	
	Total Amount Requested from SEARCH Canada
	     


* Maximum per diem rates for meals are: (1) Breakfast: $10/person; (2) Lunch: $15/person; (3) Dinner: $25/person. 

** Due to the high cost of travel, virtual communication, piggy-backing onto other events (meetings, workshops, conferences) and home/organization sponsored travel is encouraged. Mileage reimbursement rate is $0.43/km. 
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