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Instructions for SEARCH session presenters: 
Please fill in all fields and send, along with any readings and presentations, to Stuart Drozd (SEARCH Desktop Manager)at stuart.drozd@searchca.net at least 3 weeks prior to the start of the module to ensure the information and files can be uploaded to the SEARCH Desktop and included in the SEARCH binders. Thank you!
	Basic Info

	Presenter(s)

List key presenter first.
	

	Module


	

	Date and Time of the Session


	

	Session Title
Enter the official session title; do not use abbreviations or acronyms unless they are to be used in the official title.
	

	Theme
Choose one or more options

(Place an X by your choices)
	____ Choosing

____ Creating

____ Using

____ Projects

____ All (also indicate all applicable themes above)

____ Other (e.g. Module Introduction)



	Plinth
Choose one option.

(Place an X by your choice)
	____ Using Information Tools and Technologies

____ Collaborating and Participating in Groups and Networks
____ Personal Development - Scholar Practitioner and 
Change Agent

	Session Content

	Overview
Briefly describe the session (up to 1 short paragraph) and/or provide any necessary background.
	

	Objectives

Specify learning objectives for the session in a narrative format. These may be bulleted points. Include any narrative comments about competencies.
	

	Competency Goal
For this session, what level should participants be at upon completing the learning objectives? Select one.
	____ Stage 1

· Aware there is a field of inquiry, and consequences of applying the tools and techniques incorrectly

· Aware of key language, acronyms associated with the particular field of inquiry

· Aware you don’t have the knowledge or skill to put concepts into practice – Aware of lack of knowledge or skill to put concepts into practice.

____ Stage 2

· Couple awareness with action, can do what’s known; 

· Know where you can access the knowledge required (Just In Time knowledge)

· Can take some action in that field of inquiry with support tools (e.g., can use a critical appraisal worksheet);

· Aware of limited extent of personal skills, knowledge and experience and where to go for information and/or advice.

____ Stage 3

· Able to take action in fairly straightforward contexts, though tend to be tentative, unsure of own judgement;

· Understand what is done. Understand the reasoning process so can apply in different contexts.

· Able to critique the process, aware of limitations of the tool or technique.

· Have a feel for and understand the field and a sense of its driving ideology.

· Skill at observing and reflecting on your practice and more deeply appreciate what you need to do to make it better;
· Able to be internal resource to the SEARCH extended Network.

	Session Activities
(Optional) Indicate any activities that will take place during the session.
	

	Readings and Handouts

	Readings

List all readings for this session and provide a copy (electronic if possible) to the desktop manager. Send any print copies of readings to CHE, to be received by the deadline.

Consider “Readings” to be a category that may include resources such as websites, software, references back to materials from a previous module, etc.
	Required:



	
	Optional:



	Readings Notes

(Optional) Indicate if there is anything you’d like the participants to particularly notice or think about in any of the readings.
	

	Handouts
If there are any other handouts or materials to be provided to the participants, please list them here, and provide a copy (electronic if possible) to the Desktop Manager.
	

	Teaching Aids (AV, Desktop & Other)

	AV / Other Requirements
Indicate if you have need of items such as a TV/VCR, flipcharts, overhead projector, etc. 

(Place an X by your choices; the data projector, screen, and laptop will be available for every session.)
	__x__ Data projector and screen to project onto

__x__ Instructor computer or laptop

____ TV

____ VCR

____ Flipcharts/pens (indicate no. of flipcharts needed: ___ )
____ Overhead projector
____ Other (specify: ___ )

	PowerPoint Presentation
If there is a PowerPoint presentation being shown at the session, please note the name of the file here and send it in PPT format to the Desktop Manager. It must use the SEARCH Canada PPT template.
	____ This session includes a PPT

         The name of the file(s) is:

____ This session does not include a PPT

____ This session will include a PPT but the file is still

          forthcoming



	SEARCH Desktop Requirements
Indicate if you need anything special set up in the desktop, such as an online discussion forum.

If you wish to have a discussion forum set up for this session please indicate a discussion leader (name and email address) in this field. This person will receive an email notification whenever someone posts a message to the discussion forum.

	

	Prep work and Assignments

	Pre-Session Assignments 

(Prep work)
Indicate if there are any activities the participants should do in preparation for this session. Send this info as early as possible to give the participants time to complete the work. (You may wish to send this info as soon as it is available, separately from this form.)
	

	Post-Session Assignments (Homework)
List any assignments the participants are to complete after the module (including Desktop Interactivities), with due dates. Include detailed instructions if needed. 
	The following assignments should be added to the post-module Assignments Task List in the Desktop:

The following assignments do not need to be added to the post-module Assignments Task List in the Desktop:

	For Guest Presenters only:

	Permission to Post Source PPT File
On the SEARCH Desktop, presentations are made available in (1) web format for quick access and (2) PDF or “handout” format for printing and making notes. With your permission, the original PPT file will also be posted for participants to download. 
	I give permission for my source file (.ppt) to be posted on the SEARCH Desktop. Non-response indicates “Yes.”

____ Yes

____ No

	Biosketch

(Optional) Provide a brief biosketch or profile a Word document or PDF, or provide a link to a biosketch online.
	

	Email Address of Key Presenter

(Optional) This is used to create a “feedback” button on the Desktop so participants may contact the presenter with questions after the session. One address only.
	


SEARCH Canada PowerPoint Template: This is available on the SEARCH Desktop under SEARCHAD. You may also request it from Louanne or Stuart. A short guide to converting other PPTs to the SEARCH Canada template is also available.

Questions about the SEARCH curriculum may be directed to your respective Lead Faculty member.
Questions about the SEARCH Desktop may be directed to Stuart Drozd, SEARCH Desktop Manager at the Centre for Health Evidence at the University of Alberta, at stuart.drozd@searchca.net or (780) 492-1910.
This form last updated: January 3, 2006
Figure 5.10





SEARCH V


Syllabus Form








SEARCH Session Template

Please send to SEARCH Desktop Manager three weeks prior to the start of the module

