

This chart outlines the main tasks completed by the information specialist throughout the SEARCH Classic program. For detailed information regarding any of the tasks, see the SEARCH Classic Program & Module Delivery Manual.

	Step
	Task/Event
	Summary
	Start Date
	End Date

	1
	Create user IDs
	Create new user IDs and set passwords for new participants; notify participants of user ID and password
	February, week 1
	March, 
week 2

	2
	Module 1 updates
	Make necessary updates to the Desktop prior to module 1
	April, week 1
	April, week 4

	3
	Module 1 postings
	Post necessary items to Desktop prior to module 1 – this includes FAQs, faculty syllabus forms, readings, assignments, and announcements
	March, 
week 2
	April, 
week 4

	4
	Module 1
	Module-related curriculum and Desktop updates
	May, week 1
	May, week 1

	5
	Interactivities
	Liaise with and support faculty and participants as they complete curriculum-related activities and project work
	May, week 2
	June, week 2

	6
	Module 2 updates
	Make necessary updates to the Desktop prior to module 2
	May, week 2
	June, week 2

	7
	Module 2 postings
	Post necessary items to the Desktop prior to module 2 – this includes FAQs, faculty syllabus forms, readings, assignments, and announcements
	April, week 4
	June, week 2

	8
	Module 2
	Module-related curriculum and Desktop updates
	June, week 3
	June, week 3

	9
	Interactivities
	Liaise with and support faculty and participants as they complete curriculum-related activities and project work
	June, week 4
	August, 
week 1

	10
	Module 3 updates
	Make necessary updates to the Desktop prior to module 3
	July, week 1
	August, 
week 1

	11
	Module 3 postings
	Post necessary items to Desktop prior to module 3 – this includes FAQs, faculty syllabus forms, readings, assignments, and announcements
	June, week 2
	August, 
week 1

	12
	Module 3
	Module related-curriculum Desktop updates
	August, 
week 2
	August, 
week 2

	13
	Interactivities
	Liaise with and support faculty and participants as they complete curriculum-related activities and project work
	August, 
week 3
	October, week 2

	14
	Module 4 updates
	Make necessary updates to the Desktop prior to module 4
	September, week 2
	October, week 2

	15
	Module 4 postings
	Post necessary items to Desktop prior to module 3 – this includes FAQs, faculty syllabus forms, readings, assignments, and announcements
	August, 
week 4
	October, week 2

	16
	Module 4
	Module-related curriculum Desktop updates
	October, 
week 3
	October, week 3

	17
	Interactivities
	Liaise with and support faculty and participants as they complete curriculum-related activities and project work
	October, 
week 4
	February, week 1

	18
	Module 5 updates
	Make necessary updates to the Desktop prior to module 5
	January, 
week 1
	February, week 1

	19
	Module 5 postings
	Post necessary items to Desktop prior to module 5 – this includes FAQs, faculty syllabus forms, readings, assignments, and announcements
	December, week 4
	February, week 1

	20
	Module 5
	Module-related curriculum Desktop updates
	February, week 2
	February, week 2

	21
	Interactivities
	Liaise with and support faculty and participants as they complete curriculum-related activities and project work
	February, week 3
	May, week 4

	22
	Module 6 updates
	Make necessary updates to the Desktop prior to module 6
	April, week 4
	May, week 4

	23
	Module 6 postings
	Post necessary items to Desktop prior to module 6 – this includes FAQs, faculty syllabus forms, readings, assignments, and announcements
	April, week 3
	May, week 4

	24
	Module 6
	Module-related curriculum Desktop updates
	June, week 1
	June, week 1

	25
	Interactivities
	Liaise with and support faculty and participants as they complete curriculum-related activities and project work
	June, week 2
	October, week 2

	26
	Module 7 updates
	Make necessary updates to the Desktop prior to module 7
	September, week 2
	October, week 2

	27
	Module 7 postings
	Post necessary items to Desktop prior to module 7 – this includes FAQs, faculty syllabus forms, readings, assignments, and announcements
	September, week 1
	October, week 2

	28
	Module 7
	Module-related curriculum Desktop updates
	October, 
week 3
	October, week 3

	29
	Conference
	Support participant project completion
	June, week 3
	June, week 3

	30
	Change user access
	Change participant user access to past participant status
	June, week 4
	June, week 4
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